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Maintenance Parts Bin

1.1

Alerts

Setting Up Alerts

Note: MPB Alertswork from min/max quantities, Ifthe value inthe Quantity field gets belowthe
valueinthe Min Qtyfield analertis given. Itdoes notwork with the custom ReOrder Calculations
beneath the Inventory Tools Menu.

After setup Alerts must be turned on by the menu below.
Maintenance Parts Bin must be setto the systemtray for alerts to work.

Selectthe Alerts Menu

| prilj ns

Up Ernail &lert

W akifier

Select Alert Options

a)) Tray Motify Alert

fe Alert By Tray

o~ alert By Ernail

Time To Check:

10:33:00 Ak Ej

Definitions;

AlertBy Tray or Email;
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Alerts 7

Alertbytray will display anotification above your systemtray.

Alertby email will send by email.

Note: Mustsetup email alerts.

Time to Check;

What time of day to check inventory. MPB will check every day at this time.

Maintenance Parts Bin only alertswhen itemsare below min quantity. If nothing isbelow min
quantity,,noalertisgiven.

2 Viewing Items on Order

2.1 Viewing Items On Order

SelectView items an
Order lcon from the

Sessions tah.

Select Fields
Then Click Start

View Items on Order
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3

3.1

Eries Invertory | Check Paits In/Out Sessions/Oider | Photo | Inwertory | eas Chaits|

Sessonln| SessonOut| Ed  Items On Order |

Record | Part Mumber | Oncrder | Wendor | Cusantity | Uit Cast | Total Cost

1 BAFTE 18 Meswark, z 100 41,800.00

10 ESO00R1 7 Tri State i 45 $315.00

11 VT158-2T1132 | Ter Hackett 5 1aF $!EIi"EI3

30 10250T3043 1 Tri State i 45 $45.00

57 131005348 | Firkry Risk 1 = $25.00

7 CT-TO00Red 4 Omega 3 n $52.00
Total Quantity 13 Total Cost $2,364.00

Getting Started

Overview

Maintenance Parts Bin is a system for keeping inventories of parts and determining when reorders are
necessary. Two freeform note and location sections. Maintenance Parts Bin is not just limited to
Parts Inventory.You can create as many databases as you like and title each one what you will.Can

be used for tracking Computer Parts,Automobiles,Etc.

Added Features

Now you can create new databases in MPB for different departments,projects etc.
You can edit field labels to suit your needs and give each database an individual title.

MPB now has an optional administrator password to keep anyone from deleting a database,editing

field labels or creating a new database without the password.
You can also select which database you would prefer MPB to load on startup.

MPB also resides in your system tray by selecting "System Tray" from the "Utilities" menu or clicking

the System Tray icon on the toolbar.
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Getting Started 9

3.2

3.3

How It Works

Youstartusing MPB by entering your inventory data into the data fields onthe Enter Inventory tab.
Onceall of your inventory isentered, you use the CheckIn/Outtab to issue parts from inventory.
Onceanitem leavesinventory itis counted asacost outitem for the currentyear. When the item s
reordered it must be checked in from the Checkin/Outtab, thenitis counted asacostitemin. All
new items that do not exists in the database must be added from the Enter Inventory tab, this is
countedas full inventory cost. The year chartreflects the monthly flow of cash for the currentyear, in
andoutofinventory.

Toviewthe full inventory quantity and cost use the inventory tab.
Toviewthe cash flowin & out of inventory use the Year Chart.

You may also use ascanner onthe Checkin/Out tab.

Step By Step

Step 1. Create A Database

Step 2: Edit Field Labels

Step 3: Your new database has now been created using the default field labels
and title.Next select "Preferences" from the "File" menu.Another form will load
showing a text box with a browse button.Choose the browse button and find the
new database you just created in the dialog box that appears.After selecting
the file and clicking save the filename and path appear in the text box.You must
click apply for changes to take effect.After clicking apply close the form.

You now have a new database and it is set to load by default when

you start MPB. Set Default Database

Step 4:Now you can delete the sample database by selecting "Delete MPB Database"
from the "Data Options" menu.

Step 5: Add Records
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10 Maintenance Parts Bin

3.4 Create a New Database

o Select New Database from the File Menu ( or
from the keyboard use Alt F)
o Click the Click Here button. (Alt C)
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o Check Set Database To Load By Default

C:%Program Fileshmpbspart. mph B

v
3

Back To Start Cancel
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. Give the database a name in the File name
window.

. Then click Save

[ ]

Save in; Ibmpb j = IfF "

2007
Diocs
Photos
POs

patt.mph

by Documents

.
,
tdy Computer

File name: Imydatal:nase

Save az lype: IMF‘E[“,mpI:.] Cancel

L\\‘ j Save |
= |
Z

A new window will appear giving the option to rename fields, if you do not wish to rename just click
Apply (Alt A)

to use defaults.

Your database is created and ready to enter records.
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Edit Labelz

Parts lrventony
Fart Murnber h

Part Murmber

D ezcription
Wendor

t anufacturer
Contact

Stock Location
Sup Tel

kan Tel
Department
Motes

Location On Machine
M achine
Cuztonn
Custom?
Cuztomn3
Transfer From
Transfer Ta

& From Regizty

Apply

E

13
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3.5 Adding Records

The first Four fields are shown in the Lists on

the left. Although not mandantony, it iz best to

fill ot these fields. The first field "Part T e e
Mumber' is however mandantory. Fields can

be renamed if needed.

o] &1 &) S

Back Lecnion

Ik

Sup Ted

BT

e Tl

«| [1-eameaan

Cundomd

Crmit Plgiaed T2 Musiben ( Rgerds 0

To add a record to a new database that has no records just fill out the data fields click the add new
record button in the toolbar(or the Ctrl key on the keyboard).The new record will be added and will also
show up in the list on the left.All data fields will clear waiting for another record to be entered. To add
records to a database that already has records you must click the curved arrow pointing to the right in
the toolbar..

All data fields will clear waiting for another record to be entered.

Home Key = First Record

End Key = Last Record

Page Up Key = Previous Record

Page Down Key = Next Record

Ctrl Key = Clear Form And Add A New Record
Checkin/Checkout tab

Add quantity to database

(Enter Key)

Remove quantity

(Delete Key)

Note: On a newly created database the first record is already empty and cleared , you do not
have to clear the form, just fill out data first then click the Clear Form button.

Use the Clear Form Button to clear the form, fill out data fields, then use Clear Form button again to add
record to database.
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Crid Fcaed T Plombens 0 Rstrdi 12

Fill out Data
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Erves bovetiey | Ermch Pt it | Svmcma it | Pt | evenritony | o Gt |

Conincd

=] [asta

Baock Lecnion

Se
Sup Tel

=] [t
e Tl
o] [i4amem

Cuntomd

Crid Fcaed T Plombens 0 Rstrdi 12
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Getting Started 17

3.6 Keyboard Equivalents

Home Key = First Record

End Key = Last Record

Page Up Key = Previous Record

Page Down Key = Next Record

Ctrl Key = Clear Form And Add A New Record

Checkin/Checkout tab
Add quantity to database
(Enter Key)

Remove quantity

(Delete Key)

3.7 Setting Preferences

MPB gives you the option of choosing the database you want to load by default.
it also gives you the option of setting an administrator password to prevent unauthorized personnel
from editing field labels,creating or overwriting a database or deleting a database.

To choose your default database select "Preferences” from the "File" menu.

From the form that appears choose the browse button.Find the MPB database that
you wish to load by default.

Here is where you also can select your adminstrator password by checking the checkbox. Two
text boxes will appear where you must enter and confirm your password.Once confirmed the boxes
will disappear and a "Reset Password" button
will appear.You must have the current password to reset or change the password.

See Setting Security Settings

3.8 ReOrder Qty

When MPB scans for parts to order it normally subtracts the min qty from the quantity on hand to
determine how much you need to order.You can also set a reorder quantity different from this by entering
the amount in the ReOrder Qty field.
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3.9

3.10

Setting Up Your Database

Enter all new records from the Enter Inventory tab, set min quantities and unit cost.
Do not enter quantities until all records are entered.

After all records are entered then use

Check Parts In/Out tab to enter quantities

Do this when adding new parts to the database.

You can use Recalculate Inventory totals under the Inventory Tools menu.

This will calculate the inventory total field, once all quantities and unit cost are entered.

Once your inventory is entered into MPB
Just use the Check Parts In/Out tab when you remove or reorder.

=l

S Te

|

Opening A Database

To open an existing database choose "Open Database" under the"File" menu.A File dialog box will
open.Choose the database you wish to open then click open.(All MPB databases have the extension

.mpb).MPB will then open the new database.If there

are no records in this database a message box will appear saying "No Records Found" just click ok

and start adding yor records.
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3.11 Saving A Database Under A New Name

19

You can save an open database under a new name by choosing "Save Database As" under the

"File"menu.A dialog box will open,,just give the database a new name
and click save.

3.12 Changing Font

[rtes epeiony || Cech Parts it | Sensorss/Tonder | Pt | Imeenry | Ve Chana]| mioson |

Pt Hsmbey m Gty Urd Con
— srsm vy _| dF ]
Dremenpler. Fhack: Locakon [IETE § Todai Coat
P E =P ]
Woersior G Tl Lorparteni. [RoDisder
|u-....4 ﬂﬁa’r.-u_.x':n j||.-t|'|.m ﬂ H |
Harudstan o Ted lachre Branchocudent
fire = ez A ]
[ ) Contisnd [eF ]
| || || ) e
Fodez Liacation On Machins

= 4 Covistl B
Conert Rleoord 1 Musbet (¥ Rocand T2 P

You can change the Font size of the Field Labels and data fields, also the list, by
right clicking your mouse on the Enter Inventory Tab Window.

4 ReOrder Point Calculations

4.1 ReOrder Point Calcs
41.1 Examples

ReOrder Calc Setting = No Action
No Action simply subtracts the Min Qty from the Quantity

Below are the minimum field selections required.
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Record
Cuantity Meeded
Fart Mumber
Drezcription
Yendor

b arufacturer
Contact

Stack Location
Sup Tel

kMan Tel
Quantity

Min Gty
Department
Unit Ciost

M achine
Cusgtarn

ik Figlds

[uantity Weeded
Part Murnber
Yendor

[Init Cost

Tatal Cost

Selecting anything other than No Action will give you an extra field selection named "ReOrder"
Below are the minimum field selections required.

Recard
Relrder

Fart Mumber
Dezcrption
Wendor

b anufacturer
Contact
Stock Location
Sup Tel

kMan Tel
Quantity

bir Gty
Departmment
Unit Ciost

M achine
Custarm

Examples;

ik Figldz

Relrder
Part Murnber
Wendor

[drut Cogt
Total Cost
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ReOrder Point Calculations

Min Qty + ReOrder
Quantity = 1

Min Qty = 10
ReOrder = 100

(10 + 100 = 110)

Quantity - ReOrder
Quantity = 11

Min Qty = 10
ReOrder = 100
(11-100 = - 89)

Min Qty - Quantity + ReOrder
Quantity = 11

Min Qty = 10

ReOrder = 100

(10-11) + 100 = 99

ReOrder - Quantity
Quantity = 11

Min Qty = 10
ReOrder = 100
(100 - 11 =89)

ReOrder - Min Qty
Quantity = 11

Min Qty = 10
ReOrder = 100
(100 - 10 =90)

If Quantity < Reorder Then Min Qty - Quantity

Quantity = 50

Min Qty = 90

ReOrder = 100

(90 - 50 =40) Assuming Quantity is less than ReOrder Point.
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5

5.1

6.1

Selective Reports

Selective Reports

Evtn benerrtiny | Dhoch Pty I | Sepsors s | Phesta | irrvorery ‘m-l:h—|m|

il | Ee¢- == 7

Right Eiick Char Space For Menu

rt Murmnber
Yendor
Manufacturer
Zuskaml
Cuskarm
Deparkrnent
Machine
Cuskorn

On the Year Chart right click mouse to view more Report Options.

Editing Field Labels

Editing Field Labels

First select the tool button from the Toolbar

= Rename Field
il Labels
|

The window below will appear
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3

Edit Labelz

Partz lrwentory

Part Murnber
Drezcription
Yendar

bl anuifacturer
Contact

Stock Location
Sup Tel

tan Tel

D epartment

Motes

Lacatian On Machine
tachine

Custarml

Customz

Custormn3

Transfer From
Transfer To

Apply

Select an item from the list as shown below

23
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k Edit Labelz

Partz lrwentory

Description

D escription Apply
Yendar

bl anuifacturer
Contact

Stock Location

Sup Tel

tan Tel

D epartment

Motes

Lacatian On Machine
tachine

Custarml

Customz

Custormn3

Transfer From
Transfer To

Type the name of the new label for the selected field
in the Edit Label box.
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Editing Field Labels

Partz lrwentory

Desc

Desc Apply
Yendar

bl anuifacturer __
Cortact Restare Defaults

Stock Location
Sup Tel

tan Tel

D epartment
Motes

Lacatian On Machine
tachine
Custarml
Customz
Custormn3
Transfer From
Transfer To

Then click Apply
Explanation of buttons:

Thetitleisjustatitle for your database so that you know what
database isopen.(notthe file name).If you openadatabase and look at
the top title bar in MPB (the very top of the form)you will see the

title of the database that is open,such as in the sample database you
will see "Maintenance Parts Bin Title....Parts Inventory " after the

title youwill see the current partnumber of the record showing.

tantenance Partz Bin— Title... Partz lnventory S4F7ER

uboCornplete Data Optione  Utiliies Labelz Metwo

The other buttons works as follows;

Restore Defaults:
Restoresthe original labels thatwere inthe sample database
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7

7.1

Vendor Addresses

Vendor Addresses

Add addresses to Vendor Address Book

Icons Left To Right

1.Add New Vendor

2.Delete Current Vendor

3.Edit Current Vendor

4. Export Current Vendor To Excel
5.Print Current Vendor

6.Help

7.Exit Address Book

Form To Add Vendor

PO B 100 1645 Ash 51
1-574-8576 e J[15740967

Ceveland oo e

nevsark Erieveark, com

o /v e com
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8 AutoComplete

8.1 AutoComplete

MPB Contains 13 fields you can optionally set for Auto Complete.
Type the first letter and the first word in the autofill list will appear
type another and the second letter of the word is matched.Much
like AutoComplete in Internet Explorer.

rplete O
rnplete CIFF

Clear AutoComplete History = Deletes all AutoComplete History

Although MPB prevents adding empty data or duplicates to the AutoComplete list

Clean AutoComplete List was added for extra precaution = Removes any empty data from the list
Rebuild AutoComplete List will rebuild the amount of records set under the AutoComplete Options.

First select the fields you wish to use AutoComplete

by selecting AutoComplete Options from the AutoComplete Menu.
Then select AutoComplete On or Off.

You may turm AutoComplete On or Off at any time.

Auto Open while you type opens the list of AutoComplete items as you type to

give you the option of scrolling down and selecting an item by using the arrow keys

and enter key on the keyboard.

Maximum items per AutoComplete list is the maximum amount of items to store in the list.
As you add items the top item will be removed if the item count is higher than this amount.
Over 100 items is not recommended for performance reasons.
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Maintenance Parts Bin

9.1

How To Create A Purchase Order

Step One

Under the utilities menu select Set Company Info and make sure your company information is entered.

Next
Select the Inventory Tools Menu, then select Create Purchase Order/Invoice.

Create F'*u::ha:s:e Order

Select PO #

Enter a starting PO# in the Invoice field. This is a starting number and separate from the Invoice# which
is auto saved, thereafter you can use AutoGen to generate the next number. Enter Shipping Cost and
Sales Tax. The Selection boxes for Bill To: and Ship To: can be selected and changed.

Select Set Focus beside Bill To: then click the <Vendors button.
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dil Furchasze Urder

3

Print Ophiong
" Porlrait

1111 " Landscape

PSS Ground -
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Frint O ptiotns
& Partrait

1112 " Landscape

_l,lom_l,l N PS Ground -
Meff Engineering Co., In
MHewark

Tri State

1. Open List

Allied Electronics, nc. Vendar sh_ows n
12400 M MERIDIAN 5T selected field
STE 195

CARMEL, IN, 46032

[317) 571-1880

Do the same for the Ship To field.

Then select the Parts To Order button.

Select the fields to use in your PO ( Quantity Needed, Unit Cost and Total Cost are mandatory.)
Then click Start.

2009 Nhuntsoftware



How To Create A Purchase Order

tle_[k

[Auantity [uantity
Part Mumbier Part Mumber
Dezcription Wendor
YWendor [t Ciozt

bd aruafacturer Total Cosgt
Contact

Stock, Location
Sup Tel

kan Tel
Huantity

Min Qi

Department

Init Cost

kMachine

Cuztam b’

I ate: If you have renamed Field Labels, You - -
muzt Clear the saved list and rezelect,

31
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32 Maintenance Parts Bin

Form Area

Print Ophiong

o Partrait

PO® [ | Auomen] © Landscape [ oo ]
|L|F'S Ground j- kirirnize

Sales Taw & Shipping Cost:
775 ]

Set Focus To TextBox Then Click <Addrezs and Select.

Bill To: | Ship To: |
Rozie

Allied Electronics, [n.
12400 M MERIDIAN 5T
STE195

CARMEL. IM, 46032
s

[317] 5711880

Record | CQuantity Needed Fart Mumber Wendar Init Cosk |T|:|tal Cost |

10 ESODR.1 Tri Skate 45 $£315.00
11 1 ¥T15-2T1132 Tec Hackett 107 £107.00
13 AXTIT-6 Dayton a6 $616,00
22 aaL-4% AMI-4911 Gemini Metals 116 $580.00
32 FaDFa070A Tri State $67.45

9.2 Step Two

You can add more parts to the PO by selecting the <Parts List button.
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How To Create A Purchase Order 33

Edit Furchase Order
Ciran Foeem I
- red |
Select Yendar Fisld 2. Select field used
’h_‘:- far Yendar
e T
Select Vendor: * Partrait

3.5elect Vendor

Uil

3BB157
433535 ==
581902 4. Select a Part Mumber 0.E: Sales Tax % Shipping Cost:
B1N1248 | | ?.?5| | n|
B4FT7E S
g%gn 5Set Focus To TextBox Then Click <Address and Select.
Ca-14043110 - - -
KUL-114155-120 | To: - [Ship To -]
b 3EAAL-T 204, Fiozie

Allied Electronics, Inc.

12400 M MERIDIAN 5T

STE 135

CaRMEL. IM, 46032

s

[317]571-1880

Record | Quantity Meeded Part Mumber Yendor Unit Cosk |T0ta| Cost

1. Open List

EEEe e

10 7 ESO0DRA Tri State 45 $315.00
11 1 WT18-2T1132 Tec Hackett 107 $107.00
13 11 ARTIT-6 Daykon 56 $616,00
22 o GAL-4Y AMZ-4911 Gemini Metals 116 $580,00
Select itern from List 32 1 7oD730704 Tri State 67.45 $67.45

Maintenance Parts Bin

Enter Quantity Heeded

New item is added to PO

Right click with your mouse on a vendor and select Filter Selected.
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34 Maintenance Parts Bin

Form Area

0% [ [
UPS Ground ~[Fadd]

Print 0 ptiong

o+ Portrait

" Landscape

Sales Tax % : Shipping Cost:

778

0

Set Focus To TextBox Then Chick <Addressz and Select.

S

Bill To: ﬂ

Rozie

Allied Electranics, Inc.
12400 N MERIDIAN 5T
STE 195

CARMEL, IM, 45032
s

[317) 5711880

Record ‘ Cuantity Meeded Part Mumber

Yendor It Cosk |T|:|tal Cosk |5 #

12 2 T101

10 7 ESODR

11 WT13-ZT11352
13 Fe797-6

32 TS0 30704

Only the selected vendor will show,

Tri Skaka d1inn nn 200 00
ﬁ Filker Selected

Remove Selected Row
Tec k

Davkaon 56 $616,00

22 BaL-4y AMS-4911 Gemini Metals 116 $550.00

Tri State 67,45 $67.45
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Form Area

Print Ophiong

e [ e |

= " Landscape
|L|F'S Ground j- kinimize

Sales Taw & Shipping Cost:
775 ]

Set Focus To TextBox Then Click <Addrezs and Select.

Bill To: | Ship To: |
Rozie

Allied Electronics, [n.
12400 M MERIDIAN 5T
STE195

CARMEL. IM, 46032
s

[317] 5711880

Record | CQuantity Needed Fart Mumber Yendor Init Cosk |T|:|tal Cost |

1Z Z Tio Tri State $100.00 £200.00
10 7 ESODR.L Tri State 45 $£315.00
3z 1 FoD7 307048 Tri State 67,45 $67.45

Sub Total  $532.45
Shipping $0.00

-1 - Lar 4

Step One
Step Three

9.3 Step Three

Next right click again and select Create PO

When you create PO, the PO is auto saved to the PO folder. To view select Manage Purchase Orders
from Inventory Menu.

All items on PO are auto marked as items ON Order.

You will also see a print preview of the PO.
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Form Area

P [ [Auaser]
~|Taa]

Sales Taw &

UPS Ground

Print Ophiong

o Partrait

™ Landscape

AS
[ e |
[ oo |

kinimize

Shipping Cost:

775

o

Set Focus To TextBox Then Click <Addrezs and Select.

Bill To:

=

Rozie

Allied Electronics, [n.
12400 M MERIDIAN 5T
STE195

CARMEL, IM, 46032
s

[317] 5711880

Ship To:

Faul

F evark,

A0 E. 91t Street Suite 213
|ndianapalis, M, 46240

115

a00-263-9275
[217]1844-01ER

E

Yendor

Unit Cost | Total Cost ||

1Z
10

Record | CQuantity Needed Fart Mumber
Z2

Tio
ESODR.L

Tri Skate
Tri Skake 45

$100.00  $200.00

32 1 FaDFa070A

Items On Order

Tri State a7.45

Sub Total
Shipping

$315.00
$67.45

$552,45
0,00

Lar 4
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How To Create A Purchase Order

Entes Invertony | Check Parts In/0ut | Sessions/Order| Photo | Inventory | Year Charts|

Pait Husmber Contact Quaeiity Ulrikt Cazt
eete = = | ™|
Diescription Stock Location Min Oty Total Cost
[Gyrepes Tock = Sa ] o]
Vendos Sup Tel Department Feluder
[Meweark ] [r-eacae3gars =] [Fet Plark =P |
Manudachuer Man Ted lterns on order
[Gvmeca =i will show here

on the Enter
Casstoent Custom2 Ireentary tab.
| =ll
Males

:
g i
iR

Cumrerd Recoed .1 Mumber Of Recods. 71
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Entes Inventors  Chack Parts In/0ut | Sessions/Drdes| Photo | Inwentoey | Year Chats|
Pait Mumk = Urit Cost Uitz :
Also here when
[sms checking in parts, | |1|:n | [ =
Toaesterf  ae oy check in bl
received pars the On
LacstErty) Orcler iterns will reflect Cuatrert T otak
[: the change. 00  Unde
Diesciipt | |smmaﬁm |
il [1] [ sstimener |
Pait Muber Removal Date Urik Coet Unitz:
If:ms ||mmms j |1'3“ B =l
Teansder To
| Duder This Past
Lﬂttmﬂm turmtﬂlr: Cunrenkt Todak I_ Balch Scan
I || | § | [ | [ sewksen
Dlesciipton Wendor Stock Location
prosate - [ | [ rosmretmerir_]
10 How To Create An Invoice
10.1 Step One

.Under the utilities menu select Set Company Info and make sure your company information is entered.

Next
Select the Inventory Tools Menu, then select Create Purchase Order/Invoice.

Create lnvioice

3

Select Invoice
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k dit InvyoIce

Print Options

" Partrait

1004 " Landscape
¥l
UPS Ground - [v Remove From Stack

I~ - - I - A

Enter a starting Invoice# in the Invoice field. This is a starting number and seperate from the PO# which
is auto saved, thereafter you can use AutoGen to generate the next number. Enter Shipping Cost and
Sales Tax. The Selection boxes for Bill To: and Ship To: can be selected and changed.

Select Set Focus beside Bill To: then click the <Vendors button.
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dit [nvoice

Farm Area |

Select Yendar

[ |
= Parbrait
: 1.Invoice
4 Select oice #: [1005 Nurber " Landscape - |
Alied Elechionics, In; A
A My Company W [v Femove From Stack -
||l Heft Engineering Co., In
| L] k
b Tr?g?e:te F.O.E: Sales Tax % : Shipping Cost: Cusztomer Order #: Prafit Margin 2
| | | 7.7 | o | | 1]
Set Focus To TextBox Th i resz and Select. Prafit kargin bazed
2. SetFocus to on formula = Cost /

field [1-Margin Percentage]

Fosie

Allied Electronics, Inc.
12400 W MERIDIAN 5T
STE 1595

CARMEL, IN, 46032
[

3 Open
Address Book

[317) 571-1880

Do the same for the Ship To field.

Then select the Invoice button.

Select the fields to use in your Invoice ( Quantity Needed, Unit Cost and Total Cost are mandatory.)
Then click Start.
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tle_[k

[Auantity [uantity
Part Mumbier Part Mumber
Dezcription Wendor
YWendor [t Ciozt

bd aruafacturer Total Cosgt
Contact

Stock, Location
Sup Tel

kan Tel
Huantity

Min Qi

Department

Init Cost

kMachine

Cuztam b’

I ate: If you have renamed Field Labels, You - -
muzt Clear the saved list and rezelect,

10.2 Step Two

The grid will load with empty rows. These rows are necessary.

41
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dtlowoice [

Print Options
" Partrait

1006 " Landscape
¥l
UPS Ground - [v Remove From Stack

Allied Electronics, Inc.
12400 M MERIDIAM ST
STE 195

CARMEL. IM, 46032
s

[317)571-1880

Record | Quantity | Park Mumber | Yendar | Unit Cost | Total Cost

Select a Part Number, enter a Quantity and each item will be added to the invoice.
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1
i B
L 1. Select Vendor Field
Wendor B E
Select Yendor:
Mewark, o = 2 SelectVendor

= 05

24F3254
3B6157
430585

43

Edit Invaoice

I 1UPS Ground = -

581302
a1h1248
84F76
3330

3.Select Part
—=, Mumber

F.0.B: Sales Tan %

Shipping Cost:

Print Options

&+ Parlrait
" Landscape

[w Remove From Stock

Customer Order #:  Prafit Margin

Ll

0 | ||

B3z
Ca-140431-10
KUL-114155-120
WM3BAAA-TZ0A

Bill To: -
Rosie

Allied Electronics, Inc.
12400 N MERIDIAM ST
STE 195

CARMEL. IN, 46032
s

[317)5671-1880

Set Focus To TextBox Then Click <Address and Select.

Ship To: -
Rosie

Allied Electronics, Inc.
12400 W MERIDIAN 5T
S5TE 195

CARMEL. IN, 46032
s

[317]1 6711880

Record | Quantity | Part Mumber | Yendar | Unit: Cost | Tatal Cost

24-28Y PS

E - 2

Mewark  $89.00

$178.00

Sub Tokal  $178.00
Shipping  $0.00
Sales Tax  $13.80
Tatal Order $191.80

Frofit tMargin bazed
on formula = Cost /
[1-M argin Percentage]

Checking Remove From Stock, removes the items from inventory when the invoice created.

When satisfied click Create, the invoice will be saved to the invoice folder and can be viewed by

selecting Manage Invoices from the Inventory Menu.
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11

11.1

Checkin/Out

Checkin/Out

st bowortiy  Choach Py ¥ | Sessorsmatal] Fross | tmversery | om Chuss | bosen |

i N i | —
I B O
ilenkos o S

To check parts in simply find the part
(you can select from the list on the right
or search)
Select a Date (The current date is already
selected)
Type in the Unit Cost,select the
number of parts you are adding.
Then Commit To Inventory.
Checking out parts is the same
Keyboard Equivalents

Add quantity to database

(Enter Key)

Remove quantity

(Delete Key)

2009 Nhuntsoftware



Sessions/Reports 45

12 Sessions/Reports

12.1 Sessions

Erter Inventory | Check Pants In/Out  Sessions/Order | Photo | Inventory | Year Charts|

B B

Sessionln | Session Dut| Edit| Pasts Ta Ordes

|DateRange =4

Fram: |11.-’1 .-"2EIJEI'|
Ta [1171 /2000 ~ | [JEEH

Date | Time | Part umber | Descripion | Unit Cost | Qty In | Transfer From | CostIn
4/8j2009 [19:11 GEM2000  Counter 25 2 $50.00
1z{2008 1%:11 0-57140 Single Fhase Circuit Brd 300 z §600.00
2{11/2009 1311 0-57140 Single Phase Crcuit Brd 300 4 $1,200.00
312/2009 1%:11 0-57140 Single Phase Circuit Brd 300 4 $1,200,00
4/8j2009 19:12 0-57140 Single: Phase Circuit Brd 300 2 $600,00
S/7/2008 1912 0-57140 Single Phase Circuit Brd 300 2 $600.00
5/6j2009 19:12 0-57140 Single Phase Circuit Brd 300 2 $600.00
B/3j2009  19:12 0-57140 Single: Phase Circuit Brd 300 4 $1,200.00

Start a new session and name fields to use.

Bew .En CAE = ?

The session section of the Sessions/Reports tab allows you to save an inventory session.

Save an inventory session or open a session that has been saved,you can also open a saved session
and add to it.

What is a session?

Each time you add or remove parts under the Check In/Out tab the information is loaded

to the grid for viewing.The is an inventory session.
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13 MPB Chart

13.1 Using The MPB Chart

]

|
Clicking the first graph icon loads the cost chart for the current year

Clicking the world icon . exports the chart to html and opens it in your web browser

The second bar icon . loads a chart for the current item cost

Use the folder icon @l to load a saved chart

ey
The disk icon . saves the current year chart to the year folder

The printicon E prints the chart or loads it to print preview for a view of the full chart.

14  Networking MPB

14.1 Using MPB on a Network

Your Network Administrator may have to set up ashared folder on the computer or server youare
connectingto.
Copy the database you wish to share to that folder and set up user rights to access this folder.

MPB should be installed on each computer.
The following should be done on each computer sharing the database.

Under the Networks Menu Select Network Wizard.
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If you need to map a drive select the map drive button and browse
for_t_he shared folder.1f you don't need to map a drive select skip this step

Finizh

a7
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Edit Labelz

Partz lnwentory :

Part Hurnber
D escription Spply
Wendor
t anufacturer Rezet
Contact
Stock Location
Sup Tel
kan Tel
Department
M otes
Location On Machine
M achine
Cuztonn
Custom2
Cuztom3
Transfer From
| Transter Ta

Rename Field Names to suit your needs.This only needs to be done on one computer.
The first time MPB creates a file in the shared folder for the other computers to share Field Names.
The window will appear as you set the path on each computer,but after the first just click close
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15 Security Settings

15.1 Setting Security Settings

5
|
[
[
[
| |
=
=

C:AProgram Filezhmpbhmpdatabasze mpb

Help

Check Set Security Options
You will see a place to set a password.Before setting a password select the features you wish to
protect.After selecting and setting a password click Apply.
Create Database Prevents anyone from creating a database without the password.
Delete Database Prevents anyone from deleting a database without the password.
Read Only Records Allows user to browse records,but cannot make changes.
Edit Fields Prevents anyone from changing field labels without the password.
Delete Record Prevents anyone from deleting a record without the password.
Share Record Lock Only used on networks where two or more users are sharing the same
database.Prevents two or more users from saving the same record at the same time.
Set Default Database
MPB gives you the option of choosing the database you want to load by default.
it also gives you the option of setting an administrator password to prevent unauthorized personnel
from editing field labels,creating or overwriting a database or deleting a database.
To choose your default database select "Preferences” from the "File" menu.
From the form that appears choose the browse button.Find the MPB database that
you wish to load by default.Once loaded this setting is auto saved.
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16 Using Email

16.1 Setting Up Email

Open email window and select the Setup Email tab.

Send Mail | Setup rﬂ |

From Mame: |me | To Email: |
Fram Email: |me@verizu:un.net | Reply-To: |met@verizu:un.net |
Subject: | |

tezzage Bodw

Attachments:
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Send Mail  Setup Mailt&

Fram M ame:

|ITIE

Fram Email

|nt. bRk erizomn. net

Crganization:

[ Request Feceipt

oukgaing. mail, net

In the From Name field just type your name

In the From Email field type your email address
To use Direct Mail That's it! MPB will act as a server to send mail
so you don't need an smtp server or user name and password.
Your server info is set as a backup in case the Direct Malil fails.
After entering all info click Save Settings

16.2 Sending Mail

SIHdWLMIld'

Fioenblarn [Jore Don | TEmat | [LLl

FromEmad. Hﬁwmum | Feply-T an ]
Prioeity: [ormel =] Tyem: [TEXT |

Subict [ ]

Horargs Body:

Mgherewe | ]

[

To send mail just enter your message or attach your files

and use it like any other mail program.
You can also load an address from the Address Book

next to the To Email Field.

51
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16.3 Email Address Book

- MPE &ddie== E ok -

jdoe@zomewhere.com

Ardd Al

B Cluse E

(Not Available In Standard Version)

To add a new address to the address book click Add
To select an address to send to select the address

on the left and click the To arrow to move it to the right.
You may only send to one recipient at a time.

Click Apply and the address you have selected will
appear on the send form.

17 Using The Grid

17.1 Loading The Parts List

Evied owaitony | Chioch Pt Dot | Cossions/ Do | Phoss  Irwandcry | o Chata] Mo |
1
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1.Load the Part List by clicking the folder

8 on the Inventory Tab

2.Then select the fields you want to load(you may multiselect)
k Select Fields

Fecord

Part Murnber
Dreszcription
Yendaor

bl anufacturer
Contack
Stack Location
Sup Tel

bdan Tel
[luantity

bir Gty
Department
[dnit Ciozt

t achine
Custarm
Custom

After select fields and moving them to the list on the right select start

18 Printing Bin Labels

18.1 Printing Labels

Recaord

Part Murmber
Drezcription
Wendor
[uantity
Min Gy

it Czt
Total Cost

To print a label drag the fields you want from the list on

the left by holding the left mouse button down as you drag

and drop them in the label field.

53
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19

19.1

After dragging as many as you need you may align them

by using the Label Position tools and the Preview button.

You can select a line and move it up or down with the arrows.

Select the Avery label you want to use,Font Size etc..

After everything is set click the Preview button to view your

label before printing.

If you want to print more than one label choose the records you wish to print
under Records To Print.

You can save your settings for future use.

Scanning Barcodes

How To Scan Barcodes

To subtract or add items to inventory with a barcode scanner
select the number units to add or subtract(this amount will be
added or subtracted with each scan.)
Select the use scanner checkbox and the option button as to
whether you are checking parts in or out.The focus will move to
the search field over the list on the left.If not click the button
beside the search box.Scan a barcode from a part in the list
mpb will find the record and subtract or add the amount.
MPB has been tested with the Zebex Z-3080 with keyboard wedge.
Note: When the use scanner option is selected you cannot type in the
search box to search,it will not work unless you uncheck this option.
To manually check parts in simply find the part
(you can select from the list on the right
or search)
Select a Date (The current date is already
selected)
Type in the Unit Cost,select the
number of parts you are adding.
Then Commit To Inventory.
Checking out parts is the same
Keyboard Equivalents

Add quantity to database

(Enter Key)

Remove quantity

(Delete Key)
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You can also select the search button and scan.
This will load all parts you scan to the session grid.No quantities are changed.
Then you can add qtys in and qtys out from the grid.
Enke ey | Chec Pots nDu _ Sees s | P | e | s ot

o out

20  Printing Barcode Labels

20.1 Printing Barcodes

Tiiniay Cod
231 1 8

Oty 2

Select Barcode Properties to select a barcode type and other options.

Under BarCode Field Select the field you wish to use as a barcode.

If you select a field that contains illegal entrys for the Bar Code Type selected

you will get a label containing the error.

If you get an error select the barcode properties to change the barcode type

until the error clears then try again.When you have the correct type the barcode will appear
similar as shown and the barcode text will appear at the bottom in red.
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The top text is the text that appears at the top of the barcode label.

Select the field to use for the Top Text,you will see the actual text at the bottom in red.
Same for Bottom Text.

Barcode Properties;

Quiet Zone is the area around the label that has no barcode.

Char Check= Some Barcodes require certain character checks to scan.

Border= a border around the barcode.

Select the label you wish to print to.

The width of the label you have selected will appear beside the label width box.

Also the height of the avery label,number of rows and columns to a sheet.

These settings can only be changed by selecting a different label.

The margins and pitch are the position of the barcode on the label,

these can be directly edited to position the barcode where you want it.

When you print if the label is not big enough for the barcode mpb will ask you to correct
it before printing.

Save = save your settings

21 Backing Up

21.1 BackUp Records

It's always a good idea to keep backups of important records.To do this create a directory on your
hardrive just for backups(or a zip drive will do).Choose "Backup Records " from the "File" menu.

e | ke | Siee | Compomsad | o
i | ¥

Mpb stores all the databases,photos and charts in the program directory

in one backup file.

Select the create file button and give it a name.

You may use the Backup full path option to save the path info in your backup file.
Click start backup.

21.2 Restore Records

Once you have a backup of your records if something accidently happens you can restore your
original database by choosing "Restore Backup" from the "File"menu.
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Load the file from a previous backup.
Click the set path button.

= T2
Frjgean P

If you backed up with the full path option you can restore to the full path.
The full path is all the way from the root of your hard drive.

For example the path for MPB is by default C:\Program Files\Mpb4

So being as Program Files\Mpb4 is already stored in your backup file
the only thing you would put in the path field would be C:\

To restore without the full path option you would have to put the

right files back in the right folders.

For example all database files with .mpb extension

you would put in the path field C:\Program Files\Mpb4

All photos would follow the path C:\Program Files\Mpb4\Photos

All charts extension .cel would follow the path C:\Program Files\Mpb4\year

You would have to select each file and extract it seperately to the correct path.

I would recomment the backing up and restoring using the full path option
unless you are very experienced.
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22

22.1

Import Export

Importing Excel

1.0pen the Excel Spreadsheet
2.Select the upper left corner

F3 Microsoft Excel - Production.als
& fle Edt ‘View Insst Fo

NEeHoan S8Ry

AZ - =G
A | B
1 |Fs1 P4RT
2 |15897 CAAMFO0130
3 (o ]
4 {0 ]
ao (0 1
B |0 ]
T |0 a

3.Right click with mouse and copy

E= Microsoft Excel - Production.zls

W] Bk Edt  View Insst  Format

DFRE8 8lv
oy - B Fol

Insert

Delete

Claar Conkarks

Insert Comment

Eaormat Celk, .,

Plck Fronm LEE, ..

Hyperlink.. .

5.Click File/Import/Excel Spreadsheet
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& A% L LT

Pt rwsrscny | Chwah Pty i Thi | Pk | Py | o ¥ D]

Pait Mumbes Drescoption
24F7ES Dynapar Tack
1025072 Contact Block
1025073071 | Selector Swibch
AVRF138<1 Brake Cybrder
30-BFSB-35.890V Brake assembly
802 Heater[conmplete hot 2ir)
GEMZ000 Courbet
ERNSA, Lirrit 5 watch Body
ES0RA Lirit Switch Receplacle
ESODRA Lirit Switch Head
WT18-2T1132 Pre for saw
Tim Mecharacal Times
££797.6| Rheostat

Pashe Excel

7.Rename Fields

endod
Neweark

Tii Stale

Tii State

Meif Engresring
Beary Beanng
Uneco

CLE

Tii State

Tii State

Tii State

Tec Hackelt
Tii State
Dizpilon
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2.Select MPB Field
To lgeeted

s Selected Imported
Fiedd To.

8.Click Start Import

Fart Mumbes

Drescoption

24F7ES Dynapar Tack
1025072 Contact Block

T0ESOTZ07
AVRF138-1

Selector Switch
Brake Cyinder

30-BF-SB-35.3-900 Brake azsambly
ED2 Heater[complst

GEMZ2000
ESO5A,

E S0
ESODRT
YT18-2T1132
Timn

Courbet

Lirrik S witc]
Lirvit 5 witci
Lireit Switch
Pricst for 8w

Mecharecal Timer

L7976 Rheostat

1.5elect Impested Field

Preview Selachions To Asswre Each
Coluran Of Datawill Be Imported To
Thie Corect Fisld IF Mot Click Back
Ard Correctlf Ok Stat lmpeor,

22.2 Exporting To Microsoft Access

Before exporting to an access database you must go to the "Data Options" menu
choose"Set Table Value For Access Database” and enter a table name.This is the table that your

records will be exported to.It must be one word with no spaces or characters
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such as #%$@!*&"().If your Title on your database is "Parts Inventory" you could use
"parts" as an example.
Once you have set the table value go to the "File" menu and choose "Export".
Here you are given two choices "Overwrite or Create Access Database”
or "Merge With Existing Database".Choose "Overwrite or Create Access Database"
if you are creating a new databse or overwriting an old one.Choose "Merge With Existing Database" if
you wish to merge your current database with another database.
To merge databases together you must give each database a different table value.

22.3 Exporting to Excel

Select "Export" from the file menu.Then "export excel spreadsheet".Select the fields to load in the
grid,then export from the grid to an excel file.

23 Navigating

23.1 Adding Records

The first four fields are shown in the Ligts on

the left. Although not mandantory, it iz best to

fill out these fields. The first field "Part T
Mumber" is however mandanton. Figlds can

be renarned if needed.

] &
=

=

Sup Tel

BT

Wi Tl

BIECE ]

Cundomd
Al

Crmit Plgiaed T2 Musiben ( Rgerds 0
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To add a record to a new database that has no records just fill out the data fields click the add new
record button in the toolbar(or the Ctrl key on the keyboard).The new record will be added and will also
show up in the list on the left.All data fields will clear waiting for another record to be entered. To add
records to a database that already has records you must click the curved arrow pointing to the right in
the toolbar..

All data fields will clear waiting for another record to be entered.

Home Key = First Record

End Key = Last Record

Page Up Key = Previous Record

Page Down Key = Next Record

Ctrl Key = Clear Form And Add A New Record
Checkin/Checkout tab

Add quantity to database

(Enter Key)

Remove quantity

(Delete Key)

Note: On a newly created database the first record is already empty and cleared , you do not
have to clear the form, just fill out data first then click the Clear Form button.

Use the Clear Form Button to clear the form, fill out data fields, then use Clear Form button again to add
record to database.

Enter Inventory Tab
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il Fgcxaed T2 Plomitesi [ Rgdtrda 12

Fill out Data

Ervs vpritr. | Erch Pt it | omsma it | s | drvetiony | s |

[

.-||ch|

Sasek Lacatkan
==

Sup Tel
=] [ s

iy Ted

BRG]

Cuntomd
=l

Clear Form again, data is added to database, form clears for another entry.
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i Flncosdl T2 Masbeni O Rt 12

23.2 First Record

Top ToolBar

A

You can go to the four record several ways;

You can click on the hand pointing to the left on the toolbar,
click the hand pointing to the left on the button bar at the bottom of the form.

Or use the Home Key on the keyboard.

Enter Inventory Toolbar

r:irst Record
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23.3 Previous Record

You can go to the previous record several ways;

You can click on the arrow pointing to the left on the toolbar,
click the arrow pointing to the left on the button bar at the bottom of the form.
Page Down on keyboard.

Mavigation Buttons

23.4 Next Record

You can go to the next record several ways;

You can click on the arrow pointing to the right on the toolbar,

click the arrow pointing to the right on the button bar at the bottom of the form.

Page Up on keyboard.
o,

Mavigation Buttons

24  Searching Records In MPB

24.1 Searching The ListBox

There are several ways to search records in MPB one is by using the listbox on the
right of the screen.From the "Search Options" menu select "Search List Box". A small search form
will appear,this is where you type in your search letters or numbers.As you type the listbox will follow
your search one letter at a time highlighting each selection as you go,showing each record in the data
fields..If you make a mistake just click the clear button and start again.

Also by selecting a record with your mouse in the list box the data for that record
will appear in the data fields.
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24.2 Text Search

Choosing "Text Search" from the "Search Options" menu gives you a form that shows the data fields
you can search.Select the data field you wish to search and type search text in the search text
box.You must type at least two

characters for it to be effective.

Text Search

| Search Words |

e

Field Ta Search: Teut Ta Search: Document

Part Hurbe Containg |2N

=

Start Search ' |
Results [Click Item T o View Record) Photo

Record | Part Murber | Description |'\-'endor| Sup Tel | Manufacturer | Stock Locatio
40 ZM2647 Transistar Allied 1-800-433-5700 NTE

24.3 Go To Record Number

If you know what record number you want to go to just select "Go To Record Number" from the
"Search Options" menu type in the record number and click ok.
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25 Keeping Track Of Parts To Order

25.1 Parts To Order

In order to keep track of parts needed to order you must first fill the "Quantity"
and "Min Qty" data fields in.

"Quantity" is the amount you have in stock."Min Qty"is the amount you wish to keep in stock.
If these data fields are accurately filled out as parts are used and ordered you can click the parts to
order button on days you order to view or print a list of parts that are below the "Min Qty".You may
also use the optional ReOrder field.

ol

26 Data Options

26.1 Merge To Current Database

M Ergeyl o Laerent L atanase

D stabisze dame = aatmpl

1539650 Cumrent Sive Ir Bules

9l Rarsweie I Mist dhons

To merge another mpb database with the current database
Click browse button to find database.

Then click merge.

Note:Databases that are merged will contain the same field
labels as the database you merge to.
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26.2 Split Current Database

- ol e el U el aliase

Hews [1atabars £ad Palh

Curery Diatebass Stat Record:

122057 Curenk S 2e In dybes

End Record
B Reconds n Dalshas:

You may split the current database to smaller databases for easier copying or handling.
Select browse to create a new name for the new database.

Select the starting record you wish to start the split

Select The last record (Add one record)you wish to stop the split.

Then click split.

26.3 Edit Field Labels

If you wish to change field labels you can do so by selecting "Edit Field Labels" from the "Data
Options" menu.This option should only be used on a new database.
Once you enter records in the data fields they match the existing labels .Changing
them on an existing database is not recommended.The Part Number field can not be changed
because it would cause some functions of the program not to work properly.

26.4 Edit Records

To edit records,you can just type your changes in the data field box but you must click the "Save
Changes " button on the toolbar to save your changes.
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26.5 Set Table Value For Access Database

Before exporting to an access database you must go to the "Data Options" menu

choose"Set Table Value For Access Database" and enter a table name.This is the table that your
records will be exported to.It must be one word with no spaces or characters

such as #%3$@"*&"().If your Title on your database is "Parts Inventory" you could use

"parts" as an example.

27  Utilities

27.1 Find On The Internet

Select an item in the list on the left,it can be a part number,description,vendor or manufacturer.
Right click with the mouse and select Find on the Internet from the menu.Select a search engine and

go.
27.2 Print Parts List

If there's a printer installed on your computer this will selectively print the complete database.

27.3 System Tray

By selecting "System Tray" from the "Utilities" menu MPB will minimize as an icon
in your system tray near the clock.To restore the program either doubleclick on the icon or right click
on the icon and select restore.
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28 Purchasing Info

28.1 Purchase Online

To purchase this program online goto
http://www.nhuntsoftware.biz

For Support Email
nhsoftware@aol.com

28.2 How To Enter Your Registration Number

Once you have purchased MPB you will receive a registration

number.To enter your registration start the program and enter your user name and key.

It is usually better to copy it from your email and paste it into the form to prevent mistakes.
Once entered click the ok button.Then you must restart MPB in order for the registration to take
effect.

29 Legal Stuff

29.1 License Agreement
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4. Limitation of Liability.

Nhuntsoftware shall not be responsible for, and shall not pay, any amount of incidental,
consequential or other indirect damages, whether based on lost revenue or otherwise,
regardless of whether Developer was advised of the possibility of such losses in
advance.

29.2 Copyright Notice

This program is protected by copyright.Only the shareware version may be freely distributed.

Copyright © 1999 Nathan Hunt, All rights reserved.
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29.3 Support Information

How to Contact Support

For Support Email
nhsoftware@aol.com
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http://www.nhuntsoftware.biz

Copyright © 1999 Nathan Hunt
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